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[To10:xenne 0 nocrosinno ACHCTBYIOILEH IKCIIEPTHOH KOMHCCHH

1. O6mue nosoxenns
I.1. Tlocrosnno aeifctByiomas dkeneprHas komucens (nanee — OK) cosuaercs ans opranmsanuu u
TPOBE/ICHHSA MCTOAMYECKOH M PAKTHYECKON PaGoTHI MO KCIIEPTH3E eHHOCTH JAOKYMEHTOB, 0TOOpPY M
TOATOTOBKE MX K apXMBHOMY XPAHEHHIO B BEIOMCTBEHHOM apXHBE o0pa3oBaTe/IbHO Opranu3anum
(manee — OO), Bkmouast YIPaBJICHYECKYIO, MAIIMHOYHTAEMYIO JIOKYMEHTALHUIO, obpasytouiyocs B
npouecce aesteabroctu OO0,
1.2. Tlocrosiuno neifcTytomas K spisercs conemaresbibiv opranom OO. Pemenns K Berynaior B
CHIIY TOCTIE MX YTBEpIKACHUS pyKoBoauTeiem OO,
1.3. B cBoeit paGore DK pykosoactByetest DdesiepaibHbiM 3akoHOM 0T 29.12.2012 No 273-d3 "06
oGpazoBanuu B Poccuiickoii Denepaunn’, DexepanbubiM 3akoHoM 0T 22.10.2004 No 125-®d3 "0O6
apXMBHOM Jiefie B Poccuiickoii Denepauuu", HopMaTHBHBIME IIPABOBBIMHM aKTAMH M METOIMYECKUMHU
peKoMeHauusMi  DeepabHOrO0  apXMBHOTO —areHTCTBA (namee — PocapxuB), THUNOBBIMH U
BC/IOMCTBCHHBIMH  [IEPEYHSIMH  JIOKYMEHTOB ¢ yKa3zaHHeM CPOKOB  XpaHEHHsl, HOPMAaTHBHBLIMH
HPABOBbIMH aKTAMH M METOJMYECKHMH PEKOMEHIaUMsIMH cyGbekta Pd, yCTaB(;M U JIOKaJIbHBIMH
HOPMAaTUBHBIMU akTaMu OO, HACTOSIINM MOJIOKEHUEM.
1.4. 3K coctout u3 npencenarens K, ero samecturens 1 41eHoB komuccuu. Cekperapem DK
ABJIACTCS OTBETCTBEHHBI 3a apXUB.
1.5. Iepconanbplit coctas K naznauaercs lpuKasoM pykosojutens OO u3 umcna npeacraBureiei
CTPYKTYpHBIX noapasaenenuii OO, a Takxke J1eJ10NPOM3BOAUTENS U CHICHHATHCTA MO kajzpam B OO. B
KauecTse sKenepros k padore DK MoryT npuBiekaThes mpeicTaBuTem CTOPOHHUX OpraHu3aIuii.
1.6. Hacrosiee nonoxenue paspaborano Ha ocHoBe IIpUMEpHOro MONOKEHHS O MOCTOSHHO
JACHCTBYIOIIEH OJKCHEPTHOH KOMHCCHM YIPEKICHUS, OpraHU3alNH, NPEANPUATHS, YTB. MPUKA30M

Pocapxupa ot 19.01.1995 No 2, YTBepxKaaercs pykopoaureiaem OO




2. OcHoBnblIe 32124 JK

OcHoBHbIME 331a4amu DK sBsitoTCS:
2.1. Opranuzanusi ¥ IpoOBEACHHUE IKCIEPTU3bI LIEHHOCTH TOKYMEHTOB Ha CTaJluU JENONPON3BOACTBA,
orpezieNieHuEe CPOKOB XpaHEHHs JOKYMEHTOB IIPHU COCTaBICHHUH HOMEHKJIATYPHI A7 U (OPMUPOBAHUU
Jell.
2.2. Opranu3anus ¥ MPOBEJCHHE IKCIEPTH3bI IIEHHOCTH JOKYMEHTOB Ha CTaJMU TMOATOTOBKU HX K
apXMBHOMY XPaHEHHUIO.
2.3. Opranuzanusi ¥ NpoBeleHHEe OTOOpa M IMOATOTOBKH JIOKYMEHTOB K apXHMBHOMY XPaHEHUIO B
BeoMcTBeHHOM apxuse OO.

3. OcHoBHbIe pyHknun IK
B cooTBeTcTBUY C BO3I0)KEHHBIMU Ha Hee 3a1a4aMu DK BBIONHACT clenyromue GyHKINH:
3.1. OpranusyeTr U IPOBOJAUT COBMECTHO C OTBETCTBEHHBIM 3a JIEJIONPOU3BOJICTBO U OTBETCTBEHHBIM
3a apxWB paboTy MO eXerogHoMy oToopy nokymeHToB OO ans jganbHEHIIero XpaHeHUus U K
YHUYTOXKCHUIO.
3.2. OcymiecTBIseT METOAMYECKOE PYKOBOJICTBO padOTOM IO IKCIIepTH3E IIeHHOCTH JoKyMeHTOoB OO n
M0 MOJATOTOBKE MX K apXMBHOMY XPaHEHHIO, MO pa3paboTke HOMEHKIATYpPhl JieJ, AaeT dKCHEPTHYIO
OLIEHKY IIPOEKTaM HOPMATHUBHO-METOJAUYECKUX TJOKYMEHTOB MO yKa3aHHBIM BOIIPOCAM.
3.3. Oka3bIBaeT COAEHCTBHE U METOIUYECKYIO ITOMOIIb padoTHrKaM OO:
— M0 BBISIBJICHUIO BIAJENbIEB JWYHBIX apxuBoB B OO, mo BO3MOXHOHI meperadye HUMHU
JTHEBHUKOB, 3aIMCeN, BOCMIOMUHAHUH, IPYTUX JOKYMEHTOB B COCTaB JIOKyMeHTalnbHOTO (hoHaa OO;
— M0 MHUIIUATUBHOMY JOKYMEHTHUPOBAHMIO (3alMCH BOCTIOMUHAHUI cTapeWImux pabOTHUKOB,
KMHO(OTOCHEMKH) C LiebI0 co3aanus ucropuu OO.
3.4. PaccmaTpuBaeT W MPUHUMAET pEIIEHHWE O COTJIACOBAHMM W TPEACTaBISET Ha YTBEP)KICHUE
pyxosoguteinsa OO:
— aKThl O BBIJCICHUHM K YHHUYTOXKEHHUIO TOKYMEHTOB C HCTEKIIUMHU CpPOKaMH XpaHEHUS;
JOKYMEHTOB co cpokaMmu xpaHeHus 10 net u 6oinee, ¢ ormerkoit "OK" B nepeune;
- MHCTPYKLHIO 110 enornpousBoactBy OO;
- HOMeHKJatypy aen OO;
- OITMCH JIeJT TIO JIMYHOMY COCTaBY;
- OTIMCH JIMYHBIX JIEJT YBOJICHHBIX pAOOTHHUKOB;
— aKThI 00 yTpaTe WM HEUCIPABUMOM MOBPEXKIEHUHU TOKYMEHTOB 0 TUYHOMY COCTaBY.
3.5. CoBMECTHO C OTBETCTBEHHBIMH 32 JICTOTPOM3BOJICTBO U KaJAPbl MPOBOAUT Jisi paboTHHUKOB OO
KOHCYJBTAIlMM IO BOMpocaM paboOThl ¢ JOKYMEHTAMH, YYaCTBYET B MPOBEICHUU MEPOIPHUSITHHA IO

ITOBBIIIICHUIO UX KBaJII/I(i)I/IKaL[I/II/I.



4. IIpasa OK

DKcnepTHas KOMHMCCHS (B JIMIIE NTPEACENATENs U YIECHOB) UMEET NIPaBo:
4.1. B mpenenax cBOEH KOMIIETCHIIMM JaBaTh pekoMmeHAanuu paborHukam OO 1o Bompocam
pa3paboTKU HOMEHKJIATYphl el U (OpMUPOBAHUS el IPU BEACHUU JEJIONPOU3BOICTBA, IKCIEPTU3HI
LIEHHOCTH JIOKYMEHTOB, DPO3bICKA HEJOCTAIOLUX J€JI IO JIMYHOMY COCTaBy, YHOPSAOYEHUS U
odopMIICHUS TOKYMEHTOB.
4.2. 3anpamuBate y corpyHukoB OO:
— MMMCbMEHHBIC OOBSCHEHUS O TMPUYMHAX YTPAThl, MOPYM WM HE3aKOHHOTO YHHYTOKEHUS
JIOKYMEHTOB JIOJITOBPEMEHHOTO CPOKa XpaHEeHHUs], B T. 4. JOKYMEHTOB I10 JINYHOMY COCTaBY;
- NPENIOKEHUS U 3aKIIOYEHMs,, HEOOXOAWMBbIE JUIsl OIpENEICHUs] CPOKOB XpaHEHUs
JIOKYMEHTOB.
4.3. 3acnymMBaTh Ha CBOMX 3aCEIAaHUAX OTBETCTBEHHBIX 3a JIEJIONPOU3BOJACTBO cOTpyIHUKOB OO 0
X0/1€ IOJrOTOBKH JIOKYMEHTOB K apXUBHOMY XPAaHEHHUIO, IPUUMNHAX YTPAThl JOKYMEHTOB.
4.4. Ilpurnamars Ha 3acefganust DK B kauecTBE KOHCYJIBTaHTOB M 3KcnepToB crienuanuctoB OO.
4.5. DkcrepTHas KOMHUCCHUSI B JIMIIE TpeICcenaTess, 3aMEeCTUTENs] U CeKpeTaps UMEEeT IMpaBO He
MpUHUMATh K PAcCCMOTPEHHIO U BO3BpallaTh s JAOpabOTKM HEKAYeCTBEHHO U HEOpexKHO
[IO/ITOTOBJIEHHBIE IOKYMEHTBHI.
4.6. Undopmupoats pykoBoautesst OO mo Borpocam, OTHOCSIIMMCS K komreTeHIuu JK.

5. Opranmszanus padorsl JK
5.1. 9K OO paboTtaeT 1no rogoBoMy IUIaHy, YTBepkIeHHOMY pykoBoauTenem OO.
5.2. Bompocsl, oTHOcsAmmecss Kk komnereHuuu OK, paccmaTpuBaloTcs Ha €€ 3aceJaHusiX, KOTOpbIe
MPOBOAATCS IO Mepe HeoOXOIMMOCTH, HO HE pexke JAByX pa3 B roa. Bce 3acemanus OK
IIPOTOKOJINPYIOTCA.
5.3. [locrynatomue Ha paccmMoTpeHrne DK TOKYMEHTHI pacCMaTpUBAIOTCS HA €€ 3aceJaHUH He M03/1Hee
yeM yepe3 10 qHen.
5.3. 3acenanne DK U MpUHATHIE HA HEM PEIICHUSI CYATAKOTCS MPAaBOMOYHBIMH, €CJIM B TOJIOCOBAHUU
NPUHSJIM y4yacTUE HE MeEHee IOJIOBUHBI MNPHUCYTCTBYIOIIMX Ha 3acenanuud wienoB OK. IlpaBo
pemiaroniero ronoca umerT Toibko uieHbl JK. [lpurnamieHHble KOHCYIbTAHTBl U 3KCIEPTHl UMEIOT
MIPaBO COBEIIATEIHHOIO I'0JI0Ca, B TOJIOCOBAaHUH HE YYaCTBYIOT.
Pemenus npuHUMaroTCsS MPOCTHIM OOJIBITMHCTBOM T'OJIOCOB MPHUCYTCTBYIOIIMX Ha 3ace€JaHUM UYJICHOB
OK. Ilpu paznenennu rojlocoB MOPOBHY pelIeHUE TPUHUMAET Tpeacenarens K.
5.4. Benenune nenonpousBoactsa DK, xpaHeHHE U UCHOIb30BAaHUE €€ JOKYMEHTOB, OTBETCTBEHHOCTh
3a UX COXPAHHOCTh, a TAK)K€ KOHTPOJIb 32 MCHOJHEHHEM MNpUHATHIX DK pemieHuil Bo3naraioTcs Ha
CeKpeTapsi KOMUCCHH.
5.6. DkcnepTHas KOMHCCHSI HECET OTBETCTBEHHOCTh 3a MPHUHSATHIE PELIEHUS B COOTBETCTBUU C

JIEHCTBYIOLIMM 3aKOHOIATEIHCTBOM PD.



